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Single Page Permissions Controller Cheat Sheet!
First, visit the Staff List ...
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In the example above, if Bill Baxter (SUPERVISOR) locks a shift, then Eric Bana (CASUAL) can’t change it, and if Orlando Bloom (MANAGER) locks a shift, neither Eric Bana, Bill Baxter or even Billy Bob (FINANCE MANAGER) can change it:
· Eric is a casual (or ‘staff’) who DOES shifts, but does not FILL shifts. He can log his availability, but nothing else.

· Bill is a supervisor (or ‘staff’) who CAN fill shifts (‘Roster Supervisor’). Bill also does shifts (‘Not Rostered’ is ‘Not Ticked’). 
· Orlando is a manager who does not do shifts (‘Not Rostered’). He does, however, control staff permissions (‘Staff Admin’) and he does fill shifts (‘Roster Admin’).

· Billy Bob is a CEO or a Finance Manager who does not do shifts (‘Not Rostered’), and does not control staff permissions, but just likes to look (‘Roster View’).







































IMPORTANT! The above ticks let a user through the front door of Berry Street as an ORGANISATION, but NOT into individual HOUSES. If Eric Bana (see above) rings you and says ‘can’t see anything’, then click on his CODE (which is 24), then click �, and then make sure Eric is ticked for at least one house, and at least one ‘permission level’ in that house.





SHORTCUT! If a staff member complains ‘can’t see anything’, and your SURE he or she has at least ‘one’ house ticked, then here’s a trick for you: ‘Tick Time Admin’ >> ‘Save’, then ‘Untick Time Admin’ >> ‘Save’. This resets permissions for all ticked houses!
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